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Overview

Real me and rough draft transcnpts
' E-transcrlpt (electronlc transcnpt) '
- Vldeoconferencmg o ¥




Real-time Transcrlpt
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m Hooked up directly to court reporter

' = Lawyer uses litigation software to recelve
I input ,

Allows real time annotatrons to the transcnpt

m Useful in long, ongoing cases to prepare for -
next day examrnatlon
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Your preparatlon

] Book reporter well in advance

m Train on the Iltrgatron software before you enter the
case

m Show up %2 hour before case beglns to ensure fi first
hook up works

m Forward documentation on the case to the reporter
_in-advance

| ‘m Speak clearly and with appropriate speed

. m Have an assistant annotate real-time'if you are
g examining
.
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Rough Draft Transcrlpt
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'm Rough draft of transcnpt emarled at end of
| day

. =mNo Iltrge;tron software o trarnlng requrred
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Your preparation
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Book reporter well in advance

 Forward documentation on the case to the
-reporter in advance

m Speak clearly and with appropriate speed
More reporters have this skill
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Making Your Record

m Respon3|b|I|t|es
! Court Reporter - preservmg the record
Lawyer - makmg the record
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Maklng Your Record

- Who?

. Who are you? Who do you represent?

| mWhat?

* What is the case’? What is the nature of the -
proceedings? ,

* You are familiar, the reporter is hearing this -
information for the first time ‘
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Makmg Your Record

.

~m One atatime
u Spell out acronyms carefully

. = Numbers
'  AMor PM
« Whatis the year?

~+ One twenty, $1.20, $120.00 or$120 000.00 or .
address, street number, time, percent? -

' m Exhlblts
. Mark carefully, describe and ldentify
* If quoted, give reporter a copy

m Let the record show
« Should do just that
-+ Describe gestures
' m Witness preparation
' + Ask witness to verbalize answers




Making Your Record
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m Foreign Witnesses
. Engllsh only please

+ If you don’t understand the witness's answer, nelther;
did the reporter

| m Quote
.+ Give proper reference, |nd|cate beginning and end -

u Undertaklngs

» Ensure undertaking is clear on record

- G

u Off the record, on the record
* Agreement by both partles

m Speed kills
« Speak clearly and distinctly

* Reporters approach speeds of 300 words per minute
and take over 50,000 words a day

§ v « Best if this does not occur in the first hour
z
.
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E-Transcript

g u Electromc transcrlpt format |
. Cerhfed Secure, encrypted, e—malled or dlsk, '
. Standardized line and page mtegnty ‘
» Full text searching
"+ Condensed printing > 8
~ + Includes ASCII for litigation software »
e Embedded viewer, no software required .

' . Slmpllf:es review process
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ASCII, Word, WordPerfect,
__PDF

' m ASCIl IS not easy to produce for many i ims
- PDF becomlng more common | A
. m Never ask for Word or WordPerfect files -
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Videoconferencing
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o Enables communication without frustration of
travel, schedules, weather and down time

m [nternational network of sites

i ExceIIent for short examlnatlons or withesses
« who can t travel
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. www.stenographers com
. Onhne bookings
n Onlme transcript orders

m Wireless Internet in our boardrooms
+ Top 100 Women Entrepreneurs in Canada
+ 2004 and 2001 Profit Magazine -
+ Top 2000 of 2000 Performers
+ Canadian Business Magazine
-+ Canadian Woman Entrepreneur of the Year
+ Canadian Women'’s Mentor of the Year




